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COLINTRAIVE AND GLENDARUEL DEVELOPMENT TRUST

Job Description

Greener ColGlen Project Development Officer

Full Time (35 hours)
Fixed Contract Duration:  18 months

Salary:  £25,200 
Profile
Motivated, self-starting, organised, flexible, people oriented, excellent listener and communicator, able to motivate and inspire, committed to sustainable development at a local community level.

Purpose of Post
The successful candidate will develop, manage and deliver the programme of activities scheduled in CGDT’s Greener ColGlen Project.  This key role will raise our community’s awareness of climate change and enable people to change their behaviour to make a long-term difference to the community’s collective carbon emissions in Colintraive and Glendaruel.  This will be achieved by making carbon reduction actions easier, affordable and accessible, through education, information, personal contact and provision of Green Deal Assessments.  He/she will facilitate community infrastructure, activities and events to enable community food growing, composting and woodfuel use, also increasing awareness and uptake of energy efficiency and renewable energy measures. 
Accountability
The post holder will be accountable to the CGDT Board of Directors.  Accountability in relation to specific tasks will be delegated to a nominated Director.

Main Tasks

1. Liaise with the CGDT Board to reach agreement on the priorities, and to create a project plan for the resulting activities;

2. Evaluate and monitor progress against outcomes, and keep all stakeholders informed of progress via preparation of material reports for funders, presentations and other documents as required 

3. Work with the local authority planning, landowners and stakeholders in the development and installation of community polytunnels and composting areas
4. Develop opportunities for engaging with, and coordinate working with volunteers and other community groups;

5. Procure and coordinate contractor services, as appropriate, in consultation with the Board and working groups

6. Engage and work with householders to achieve project outcomes of delivering  Green Deal Assessments
7. Raise the profile of the project in the community by responding to enquiries, produce posters, draft newsletters, liaise with media contacts and produce press releases as appropriate;

8. Demonstrate financial accountability in managing budgets.
Essential experience, skills and attributes

· At least 3 years experience of community projects;

· At least 2 years management experience;
· An understanding of home energy efficiency (preferably in hard to heat homes)

· Energy Performance Certificate qualifications minimum and Green Deal Assessor qualification preferable – Green Deal Advisor training will be given

· Knowledge of agencies in Scotland which can support the project in terms of advice and/or funding

· Ability to analyse data and calculate CO e values

· Awareness of specific challenges faced by rural communities
· Able to work with minimum supervision;

· Able to work effectively as a team member;

· Able to prioritise tasks and balance activities;

· Able to communicate appropriately and effectively with the community, funders, decision makers and other community groups;

· Demonstrable commitment to the ideals of sustainable development and to carbon reduction initiatives.

· Ready access to a car for business use, and clean driving licence.

Desirable attributes

· Familiar with the issues that rural and isolated communities face 

· Proficient PC or Mac user – word processing; spreadsheet / database; 

· Able to manage budgets and demonstrate financial accountability

· Green Deal Assessor accreditation (training can be provided).
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Supported by Cruach Mhor Windfarm Trust

Registered Office  The Village Hall  Colintraive  Argyll  PA22 3AS

Registered in Scotland No. SC 350010

Registered as a Charity SC 040002


